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Advanced Topics Using the Sheet Set Manager in
AutoCAD

Sam Lucido i Haley and Aldrich, Inc.

GEN15297 Do you still open drawings one at a time? Do you print drawings one at a time? Do you update the
index sheet on a drawing package when a drawing name changes? If you answered yes to any of those
guestions, then this class is for you. The Sheet Set Manager (SSM) in AutoCAD® is your ultimate document
management tool. The SSM is an electronic database of all your project information which can be added to a
template file eliminating the chance for error and populating data throughout the project. In this class we will setup
a design project using a template, organize all of the sheets, and publish the entire set to pdf when complete. At
the end of this class, you will be able to take your existing company title blocks and create a template to use on all
projects increasing your productivity and efficiency.

Description

All design and drafting projects have a set of drawings that are required to complete the report, presentation or
design. The SSM can be used as an organizational tool similar to setting up a folder in windows where you can
access the files quickly and create subfolders to manage the project. The real power behind the SSM is creating a
template and populating project data throughout the entire package, using this electronic database of information
to streamline the design process. By using the SSM with your design projects you will build a custom template
that you can bring back to the office and use as a guide as you customize your company standard title blocks.
You will save time, be efficient and be that go to guy or gal when you get back to the office

Learning Objectives
1 Understand, Identify, and Utilize advanced functions of the SSM.
1 Populate Data through your entire project with the SSM.
1 Create a Sheet Set Template to be used as your company standard.
1 Publish the entire drawing package to pdf, dwf, or direct print.

Your AU Expert

Sam Lucido presents workshops on CAD standards, tools, and productivity techniques to managers and users
by holding hands on labs as well as live presentations. He has more than 25 years of CAD experience involving
production design, drafting, user support, and standards coordination. Sam continues to be very self-motivated
and enjoys working in a team environment collaborating on design and creating high quality deliverables. He is
the owner of CADproTips.com and is an AutoCAD Certified Professional as well as an Autodesk Expert Elite
Member.

slucido@haleyaldrichomn
http://www.CadProtips.com
@CADmTips
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Introduction

Any design project you work on requires a set of drawings and specifications to accompany the report which specifies the
intent of the design. All of these aspects require preparation and good document and project organization. A Siseet Se
great tool to manage your drawings from start to finish in your dedfgrou use Sheefets in the most basic way you are

just taking drawing files and organizing them in proper order so they can be easily accessed when working through your
projed. With Sheet Sets you can have others on your team work on one subset while you work on another making
collaboration and managing your design package an easy task.

The Beet set manager can be found on the ribhamder the applicatioomenuas shown inigure 1 If you use the
menubar you can find it under the file sectishown in Figur@. Hnally, forthose of you who use the commanompt
type SSM After you successfully create a sheet set you can view your Sheet Set through the SSM Palette &t Sigowmen

3 to the right.

Search Commands q SHEET SET MAMAGER
— AU2016 -
@ = Create a new drawing
Sheets
D New »| [Em; Drawing el ALU2016
h Start a new drawing with a selected & Grading PI

drawing template file, = :nr.a! Mg LA
E Open b &) Utility Plans

Sheet Set ]| Roadway Plans and Profiles
E g Create a sheet set data file that | Drainage

Save manages drawing layouts, file paths, Bl Caritare -
B e E| Sanitary and Sewer

Figure 2Application Menu

I AU2016

Format Tools

Rl [y New... Ctrl+ N

Mew Sheet Set...
= Open.
5 Open Sheet Set...
EE Close

Partial Load

Figure 2: Menu Bar

Ctrl+0
Line

oe

Figure3: SSM Palette

11

NOTElIn this tutorial you will see highlighted portions of text; these portions of text will notify you to perform a
specific task within AutoCAD. As you go through the tutorial, additional infmmmabout each task you perform
will be included in that highlighted body of teAlso, this document contains sections to take notes, look for the
table at the end of several pages where you can add your personal notes and ideas on the topic covered.
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Templates

The one thing we have to keep in mind is that when we create our sheet set template (.dws) file we need to link
that to our companytitle block(.dwt) template file. Keeping these two files linked together will help us

populate the data and linthe fields as we start new projects in AutoCAD.understand and effectively apply

sheet sets, you must understand templates, layouts, fields, blocks, attributes, views, and external references. As
you work through sheet sets take time to review somelaf topics above to make yourself more comfortable

as you work through the sheet setprocegsS 1 Q& a Gl NI o0& ONBIFGAy3d GKS aKSS
complete we will bring in outitle blockand link that to the sheet set file.

The Sheet Set Teplate (.dst)

Open up AutoCAD and move to the Applicafidenu Search Commands
and select New Sheet Sa¢ shown irthe Figure the
right. We are going to stathe sheet set wizard and

Create a new drawing

use an existing sampket supplied by Autodeskn a D e \ . Drawing
later section we will configurene Options menu to - Start a new drawing with a selected
. . rawing template tile.
point to our new template location. (= open ,
. Sheet Set
%" Create a sheet set data file that
E Save @ manages drawing layouts, file paths,

and project data.

Sheet Set B

Create a sheet set using
Sheet Set Details
Confim @ An example sheet set

(") Existing drawings

This option uses an exsting sheet set to provide the organizational
structure and default settings for the new sheet set. The option will
not copy any sheets from the existing sheet set. After you create a
sheet set with this option, you can import layouts or create sheets
individually.

Figure 4: Sheet Set Wizard
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We are going to start

by USing one of the Begin @ Select a sheet set to use as an example
J Sheet Set Exampl Architectural Imperial Sheet Set
templatesthat are e 5t el o o S s
provided with AUtOCAD||  shest Set Details
il Metric She
Select a sheet set to Confimn Manufacturing mperial Sheet Set
Manufacturing Metric Sheet Set
use as an example then New Sheet Set
choose the Civil
|mperial Sheet Set as () Browse to another sheet set to use as an example
Shown in Figure 5 and todesktautocad 2001721 .0henuttemplateCivil Imperial Sheet Set.dst || ...

hit Next>. You will

now enter the Sheet

Set Details as shown in

Figure 5b Remember Description: Use the Civil Imperial Sheet Set to create a new sheet set with a
. default sheet size of 24 x 36in.

you can edit these later

Title: Civil Imperial Sheet Set

Figure 5a Start with example provided

Enter all data as shown below in Figure Step 1 is the name of the sheet set {iBSTfile extensior). In Step 2
add a slort description of the project (i.ewvhat is theproject scopepr other important information you feel
would help the end usefStep 3 (Important) is where you want you template file to live on your network

Begin

Mame of new sheet sat:
Sheet Set Bample o. AU2015 Project

b Sheet Set Details
Description {optional):
Corfim
. My Sheet Set Template used at Autodesk University 2016. This shest set -«
contains subsets and will be linked to a template that can be coverted to
your company standand

Store sheet set data file {.dst) here:
@' CrAUZ2016401-5heet Set CAD Management \00-Class Files“00-My Projec Q

Mote: The sheet set data file should be stored in a location that can be
accessed by all contributors to the sheet set.

@- Create a folder hierarchy based on subsets

’ Sheet Set Properties

Figure 5b SSM Information and locatiol
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In Step 3elect the ellipses as showfh) and save the drawing to the root fold€2) of our project as shown in
Figure 6a below

Store sheet set data file (dst) here:

C:\ALI2016\01-Sheet Set CAD Management\00-Class Files\D0-My Projec [ ... | 0'

Mote: The sheet set data file should be stored in a location that can be
accessed by all contributors to the sheet set.

Kol )| | C:\AU2016\01-Sheet Set CAD Management\00-Class Filef\00-My Project

File Edit View Tools Help
Organize - Share with - Burn Mew folder
0 Favorites —  AU2016 librar
R Desktop I 00-My Project I @'
i Downloads Mame ' Type Size
; 41218-015_MasterLock
| 36277-020_AE Dick Design | s TR
; 36444 Potero Sediment Detroit etal e i
| 36444 _Potrero Sediment WNC Jza] Tz
| 43403-000_Midas Gold BOI s el =
43403-000 Midas Gold DTR | from client File folder
| 37162_PGE_East Harbor_Marina i images File felder
| 00_CAD_Orientation-Certificatior | |pf el =
5| Recent Places | scripts File folder
; A360 Drive , template File folder
) xrefs File folder
e 3 AU2016 Project.dst AutoCAD Sheet Set 17 4

Figure 6a Savehe. dstfile to your project folder

In this tutorial we will besaving our Sheet Set file (D$d the root project folder where our CAfbes will be
locatedas shown below in Figure 6bheyDO NOThave to be in the same location but good practice is to keep
those together since they have common information which will be shared throughout the design project.

K| < lisp
b pt
J scripts
| template
J xrefs

Figure 6b Savehe. dstfile to your project folder
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In the Sheet setetails window in Figuré your path changes and you are ready to complete the Sheet Set
Make sure you have the box checked under Create a folder hierarchy based on subsets as shown. This will
ensure that any subsets that are contained within your sheétsll carry over when using this file as a starting
point.

[Crente Sheet Set - Shees

Begin Mame of new sheet set:

Sheet Set Bxample ALIZ016 Project
Jr Shest Set Details
Description (optional):

My Sheet Set Template used &t Autodesk University 2016, This sheet set =«
contains subsets and will be linked to a template that can be coverted to
your company standard

Confirm

Store sheet set data file | dst) here:
CHAUZ016401-5heet Set CAD Management ' 00-Class Files'00-My Projec E]

Maote: The sheet set data file should be stored in a location that can be
accessed by all contributors to the sheet set.

Create a folder hierarchy based on subsets

l Sheet Set Properties

Figure 7: The Sheet Set Location

We are now at the Confirm section of the wizard. Noticedb&ilsas shown in Figure 8 on the next page
Those subsets are included in tbigiltemplate that we sarted with. We are going tase those as a guide and
rename tocreate our own template which will give us the ability to have subsets diresithted to our project
work. The blue arrows indicate that you can use the slider to move up and down to vigwdperties of your
sheet set.

Notes
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Beain
Sheet Set Bample
Sheet Set Details

J Corfim

Sheet Set Preview:

% ALI2016 Project
E—_" Grading Plans
B ity Prans
E:" Roadway Plans and Profiles
E—_" Drainage
E:" Sanitary and Sewer

Mote: References to sheets in the source sheet =&t are not copied.

Sheet Set Copied

Civil Imperial Sheet Set

Sheet set data file copied:
C:iUsersslucido®appdata®localautodesk autocad 2017w21.0%nu
‘template Civil Imperia

New Sheet Set

Shest get name:

AUZ016 Project

Sheet set description:

My Shest Set Template used at Autodesk Univers
containg subsets and will be linked to a template that ©
your company standard

Chmmt mmd cdmrm s lnmedise

Select Finish and save the Sheet Set.

When you move out to the folder we selected you will now see the Sheet Set Template file as shown i8. Figure
We have now saved our fisnd are ready to begin creatingld RN} ¢ Ay 3 FAf S
of some minor housekeeping before we do thidbte: we will be using this file as our template and it will be

copied to the default template folder for our standard.

| images File folder
, lisp File folder
| pdf File folder
. publish File folder
| scripts File folder
| template File folder

xrefs File folder

i
DST

AL2016 Project.dst AutoCAD Sheet Set

17 KB

Figure 9: Sheet Set Created and savec

GSYLX |

/S

[j :

y



@ AUTODESK UNIVERSITY 2016

You should now all have AutoCAD Open and have the AAR0ject Sheet Set opeNlotice how all of the
subsets have been pulled from tle&viltemplatewe selected in the beginningWe are going to rename those
by selecting the subset andyhit clickingas showrin the images below.

Perform steps 1 through 5 as shown below in Figure 9.

x
&, AU2016 Project = - iF . y & AU2016 Project

Sheets P ¥ Sheets

g AU2016 Project g AU2016 Project
Grading Plans B Title Sheet
LUtility Plans E)| Site Plans
Roadway Plans and Profiles E|| Details
Drainage &l Working Files
Sanitary and Sewer ” Expand

Sheet List
Sheet List

Mew Sheet...
Mew Subset...
Import Layout as Sheet..,

Subsets are added in our
sheet set because we
used the Autodesk
template as a start. We will
now rename those to our
project standards

Rename Subset...

Remove Subset

Publish k

eTransmit...

Insert Sheet List Table...

SET MAMAGER

Rightclick and renamé&rading Plango Title Sheet
Rightclick and renaméltility Plansto Site Plans -
Rightclick and renam&oadvay Plans and Profilet Details

Rightclick and renam®rainageto Working files
Rightclick anddelete Sanitary and Sewer

SHEET SET MAMAGER

]]
a s wbdhPeE

Figure 9: Rename the Subsets

You have now completed the start of the template for your sheet set. Next we need to bring in obloitte
and connecthe files together and introduce sheet set fields.

Subsets

Underneath your AU2@lproject you have a list of names or subsg@iile Sheet, Site Plans, Details and working
files). Subsets provide a way in the sheet set manager to organize all of yoacpfitgs similar to folders in
windows explorer. Subsets are not required although they can provide significant help in organizing different
phases of the project. For example, Title sheet and legend, process, mechanical, electrical and details. All of
these items can be placed in subsets for easy organization and the benefit is you can print or plot each subset
with the click of the mouse. Many times in design projects these different parts are reviewed by different
people specializing in each discipliwhat | like to do is have a working file subset and check the Do not publish
in sheet set and keep all of my working files organized in there until completion of the project.
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The Template File: flé block drawirg template (DWTJ
Open up drawin®l ANSID_TitleBloeiComplete.dwdocated in thedwgfolder.

Thisdrawing fileis a standard 22 x 34 D size drawing with attributes added. We are going to take that drawing
and use to create our template for the project

Save this drawing to the ob folder where your sheet set is locatethd name it 12042015 -000. We are going
to create our first page for our design set.

- .

yin: . D0-My Project @ v] & 0B @& ¥ E Views v Toos =

| Mame ' Date modified  Preview
| blocks 9/26/2016 1:58
| details 9/26/2016 1:58
| dwf 9/26/2016 1:58
| dwifx 9/26/2016 1:58
, from client 9/26/2016 1:58
| images 0/26/2016 1:58
| pdf 9/26/2016 1:58
| scripts 9/26/2016 1:58
£ | ternplate 0/26/2016 1:58
| xrefs 9/26/2016 1:58 Options
[] Update sheet and view
thumbnails now
Copy Design Feed from
previous version
d m b
Fie name: | 1115_2016_C-100| @) -
"
"~ | Fiescftype: | AutoCAD 2013 Drawing (" dwa) -

Figure 10: Save your drawing file.

We have now saved our drawing and we also have our sheet set open asisheigare 1Xrom windows
explorer. Notice how our sheet set filg saved in the same locati@s our templateThe sheet set template
(.dst) does not have to be located along with the drawing files. I like to have this in the same location as my
design files for better organizatio | have seen others use folders named Sheets, SSM, Setup, etice Use
method thatworks for workflow on gur current project and company standards.

10
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AU2016 library
00-My Project

Mame

| blocks
| details
| dwf

| dwfx

, from client

| images
| pdf

| scripts

| termnplate

wrefs

1115_2016_C-100.dwg

[ AU2016 Project.dst

Type

File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
AutoCAD Drawing

AutoCAD Sheet Set

Figure 11: The template files in a common location

Page Setups and Templates

One of the most important features of the SSM is thditghtio print the entire set from the SSM. To do this we
have to create page setups in our template f\®u can reference any drawing file within your design project.
Placing the page setups in the template will ensure that all of the drawings arergpiotone standard

template file created when starting the project.

Continuing on with our drawing file2tLJS

our template file

We have two thee and we would like to create oralditional page setup since we will use the override

LJ 38

function to print our sheeset at an 11 x 17 size.

e
Current layout:
DWG
Page setups

C-100

Current page setup: 22 x 34 PDF

l.:.l

iKS

22 x 34 DWF

*C-100 (22 x 34 FDF)*

2w ([

\ Set Current

Import...

Figure 12: Page Setup Manager

O 2 réview guRpageIN@upslithink v R

11

t
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Select New as shown Figure 2 and name the new pagsetup to 11 x 17 PDF as shown beilowigurel 3.

MNew page setup name:

I 11x 17 PDF I

Start with:

<Mone =
<Default output device =
*C-100 {22 x 34 PDF)*

22 x 34 DWF
22 x 34 PDF

Figure 13: Plot dialog box (Page Setup)

We are going to us@ simple steps as shown below to complete our new 1T-gagesetup.

Step 1: Name the page setup to 11 x 17 PDF

Step 2: Change the paper size the ANSI B (17 x 11 inches)

Step 3: Change the plot scale from.1:2

Why 1:2? We are starting with a page irr alesign that is 22 x 34 in size and we want the ability to print half
size as we move through the projeBtractice: Select New again and create an 11 x 17 DWF page setup.

A Page Setup - C-100

Page setup Plot style table {pen assignments)

— Eﬂa
. =
I Mame: 11 x 17 PDF I P ’monochrome.di: v] =4

[ Display plot styles

Printer plotter
Mame: [E DWG To PDF ped Properties ]

Shaded viewport options
Plotter: DWG To PDF - PDF ePlat - by Autodesk

As displayed

Where: File

ity

100

Description:

Paper size Plot options

- ] Plot object lineweights
Plot transparency

Plot area Plot scale Plot with plot styles
What to plot: [ Fit to paper Plot paperspace last

Plot offset {origin set to printable area) 1 —ing orientation
¥ | 0.228675 Center the plot ait N
2 units
(@ Landscape

y: |-0.425634 Scale lineweights

ANSI expand B (17.00 x 11,00 Inches)

[] Plot upside-down

] [ Cancel ] [

Figurel4: Plot dialogoox 12
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Hit OK to complete the page setapd you will have a nepage to use in our overrides setting. Review your
project and add all of the page options you feel you will need in the beginning then you will not have any
guestions when you are working though the design.

You can add these quickly through the SSif forget one or two along the way.
Save your drawing file (i.2115 2016 G100.dwg).

Notes:

13
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Introduction to Sheet Sets an#ields

There is a drawing for you to practice with name BINSID_TitleBlock.dwigse this drawing to add all of the
attributes, one at a timeand thenlink those to the DSfile. The more you practice the better you will become

at the processWe started with the complete file but | also wanted to provide ankléile for you to get started

with. You can add the attributes as you populate the Sheet Set templéte to complete my template firgo
makesure | am in compliance with all my company standards. The attributes added into our file are as shown in
Figureand | also have provided the field name (in blue) to show you what field will be linked to that section of
our file.

1. Drawing name. @ @ @_J

CurrentSheetDescription 1 N SHEET | DID IT! 11-2018
2. Project name —
CurrentSheetSetProjectName No. Revision/lssue Date

3. Second line in titlePhase

CurrentSheetProjectRise Drawing Name
4. Drawn by ob

CurrentShedfustom

5. Checked hloy MY TITLE SHEET AND
CurrentSheetustom

6. Sheet number @NOTES
CurrentSheetNumber

7. Sheet total ‘)
CurrentSheetSetCustom

8. Drawing number :
Curren?SheetTitIe Projct Name and ML@

9. Date AUTODESK UNIVERSITY
CurrentSheetSé&rojectMilestone 2016

10. Scale
CurrentSheetSetCustom

11. Revision number SHEET SET MANAGER
CurrentSheetS€ustom PR "-cT

12. Revision description Il

CurrentSheetSetCustom \

13. Revision date prawn By: Scale: @
CurrentSheetSetCustom ) AU SHOWN )

== heckBy: Date:
@J AU 11-15-2016 @

We are going to continue with the same eet No.

drawing and staradding our custom G _1 00
properties. 1 o 8

Figure B: Introduction to Fields

14
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If you want to start with a new file open drawi®@g_ANSID_TitleBlodkagesetupsdwglocated in the template
folder of our project setupThisfile is a standard 22 x 34 xesidrawing with attributes and page setups
complete You will need to save over thxisting 12042014G100.dwg file in our project folder.

Your screen shad look like something as shown belowe have our SSM open with our AUBQitoject and
our drawing file open with our page setups and attributes. We are now going to update the data within the
drawing file then save to a templat8ave our drawing file anf you started with a new one overwrite the
existing file in our template folder. First thing we have to do is bring that layout into our sheet set.

x
p«  AU2016 Project - & -

#  Sheets

Sheet List

@ AU2016 Project
&) Title Sheet
&) Site Plans
E|| Details

828 Working Drawings

Preview

(il SHEET SET

|- -

il
i

This will be our first drawing and the drawing we will save as our templateh&Ve to keep it connected to the

sheet set until we get all of the properties set. |7
pe AUZ2016 Project

RightClick on the Title Sheet Subset and select %;
LYLR2 NI [ | & asshownltcithe fightS S

Sheets

g AU2016 Projec
Bl Title Sheet
|!|_| Site Plans Expand
B| Details
B Working

Sheet List

Mew Sheet...
Mew Subset...

Import Layout as Sheet...

15
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Browse toyourdrawing filein explorer (i.e. 12042014 -100.dwgandselect the file You will be importing
layout G100 into our sheet seds shown in Figure7a. Check the box under drawing name and Import Layout
Keep in mind that the drawing file we started with contained a layout; you must have a layout (shemi) in
drawing to be able to import the sheet.

Select drawing files containing layouts:

Browse for Drawings. .. ﬂ

A layout can belong to only one sheet set. If a layout already belongs to a sheet set, you
must create a copy of the layout to import it.

Drawing Mame Layout Mame Status
1115_2016_C-100.dwag 0-000 Available for import

1 |

Prefix sheet titles with file name

Import Chedked

Figure Ta Import Layout as Sheets

The layout will be imported into the set and now is linked. We can-dlitk and renaméhe sheetas we are
going to use the properties of the renamed layout to populate oue Ltick.

Rght clickyour drawing fileand rename as showin Figure Ib. Take a look below as | have shown you a read
more section. If you have this box checked your drawing file (out on the network) will be renamed. Be careful as
| have learned from exgrience that leaving this checked will confuse other users not realizing that they are
actually changing the name of the file.

16
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Sheet title:

e This will rename your
actual .dwg file!

File name: 1115_2016_C-100.dwaq
Folder path: C:\AU2016'01-Sheet Set CAD Manageme

Rename options
Rename layout to meie: rawing file *-—atch:
e! []sheet title 0'
[ Prefix with st ber Prefix with sr mber

< Previous Mext = QK ] [ Cancel ] [ Help

Figurel7b: Rename the Sheet and Layout

We aregoodto go! YourSheet Set should look like the image shawfigure 1&elow with oneshed 1 of
your drawing set named-000. We will be able to move around and change names when we begin our design
project.

AU2016 Project ~ @ ~

Sheets
@, AU2016 Project
= Bl Title Sheet

sheet List

L%
|

Site Plans
Details
& Working Drawings

Figue 18: Drawing attached to your Sheet Set

17
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Rightclick the Sheet Set nanfaU205 Project)andadd theproject control fieldsas shown in Figuredl

AUZ2016 Project | -

Sheets
&> AU2016 Project
= B T 'eSheet
T - C-100
| Site t "ans
E|| Detail=
2 Working Dre

w -

Close Sheet 5et

Mew Sheet...
Mew Subset...
Import Layout as Sheet...

Rezave All Sheets

Archive...

Publish 3

eTransmit...

Properties...

Figurel9: Drawing attached to your Sheet Set

The Sheet Set Properties dialog box will appear. Enter the project control data as shown below and ROFigure

These are standard field supplied by Autodesk and can be used to control universal project data.

9 Project number:

1 Project name:

9 Project phase:

1 Project milestone:

GEN953901

AUTODESK UNIVERSITY6201

SHEET SET MANAGER PROJECT
11-15-2016

| Sheet Set - |
MName ALIZ016 Project
Sheet set data file CAALZ01601-5heet Set CAD ManagementiD0-Cla..
Description My Sheet Set Template used at Autodesk Universit..
Model view
Label block for views Drawing Block Title(C:\Users\slucido\AppDatailoca..
Callout blocks Callout(C\Users'slucido'\AppDatat Local\Autodeskia .
Page setup overrides file Cr\Users\slucido\AppDataiLocal\dutodeskiautocad ..

Project Control =

Project number GENS539_01
Project name AUTODESK UNIVERSITY 2016
Project phase SHEET SET MANAGER PROJECT
Project milestone 11-15-2016

T Sheet Creaton -

Figure20: Sheet Set Custom Properties

18
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After completing the data hit QRNVe will revisit this section again soon.

Save your drawing.

We now have our projeatontrol fields in there now we want to add our custom fieldsich control more
project specific detailsWe will now add the custom fields one by one, some sheet custom fields and others

sheet set custom properties.

Begin by rightclicking on the AU2@LProject Sheet Setgainas showrin Figure 2Zand selecting properties.

x
T AU2016 Project | ~

% Sheets
& AU2016 Project
= & T 'eSheet
T - C-100 Mew Sheet...
B Site t ‘ans Mew Subset...
&l Detaile
B Working Drz

Close Sheet Set

Import Layout as Sheet...

Resave All Sheets

Archive...

Publish k

elransmit...

Properties...

Figure21: Custom Sheet Properties

19
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We will start by cleaning up the custom properties preparing for us to add our new custom properties that will
be a part of our company standir

1. Select EdiCustom Properties

2. SelectDelete

3. Remove all of the default project data contained in the Sheet Set

Figure22: Custom Sheet Properties

20



