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Tips and Tricks for a Successful Speaker 

Experience  

 

Your speakers: 

Matt Murphy 

 JC Malitzke 

ÅCreating a Compelling Session Outline 

ÅCreating High-Impact Handouts 

ÅDelivering Memorable Sessions 



The Outline is Your Road Map! 
(So start out with good directions) 

ÅWrite down what you know about the topic. 

ÅPlan to research everything you do and donôt know. 

ÅOrganized your research results. 

ÅYou should end up with a good road map. 
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Research 
Å Research is a learning process 

ï Start by looking under your nose! 
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Research 
Å Research is a learning process 

ï Start by looking under your nose! 

ÅWelcome Screen 
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Research 
Å Research is a learning process 

ï Start by looking under your nose! 

ÅWhatôs New Workshop 

ÅHelp Menu 
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Research 
Å Research is a learning process 

ï Ask your neighbor! Community! 

ÅAutodesk Product Discussion Groups 

ÅAUGI Discussion Forums 

ÅBlogs 

Your speaker: 

Matt Murphy 



Research 
Å Research is a learning process 

ï So you find something interesting ï now what? 

ÅCreate a folder for your course research 

ÅCreate a work document titled the name of the course 

ï Create an index ï A, B, C and so on 

ÅCopy and paste your first key research as document A 
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Research 
Å Research is a learning process 

ï So you find something interesting ï now what? 

ÅCreate a folder for your course research 

ÅCreate a work document titled the name of the course 

ï Create an index ï A, B, C and so on 

ÅCopy and paste your first key research as document A 

ï Print out the documents and put them in a folder  
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Research 
Å Research is a learning process 

ïFinally, donôt forget to Google and Youtube! 
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Å Research is a learning process 

ï Google Alerts!! 
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Research 
Å Research is a learning process 

ï Google Alerts!! 
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Research 
Å Research is a learning process 

ïFinally, Donôt forget to Google it! 

Your speaker: 

JC Malitzke 



Tips and Tricks for Creating High-Impact 

Handouts   

 
ÅStep-by-step vs. general explanations 

ÅCapturing and placing quality images in your handout 

ÅFormatting images within your handout 

ÅProofing your handout 
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Organizing your thoughts 
Å Using Your Outline 

Å Using Cut-and-Paste 

Your speakers: 

Matt Murphy 

 JC Malitzke 



Write like itôs important 
Å Donôt just capture your PowerPoint presentation slides 
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Write like itôs important 
Å Donôt just capture your PowerPoint presentation slides 

ïWrite a document that reinforces what you will teach in class 
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Write like itôs important 
Å Donôt just capture your PowerPoint presentation slides 

ïWrite a document that reinforces what you will teach in class 

ï Residual Learning 

ÅThe handout is for before and for later 
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Matt Murphy 



Step-by-step vs. general explanations 
Å If youôre explaining a complicated procedure, or youôre 

teaching a hands-on labé 
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Step-by-step vs. general explanations 
Å If youôre explaining a complicated procedure, or youôre 

teaching a hands-on labé 

ï Provide step-by-step explanation (like a Help file entry) 
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Step-by-step vs. general explanations 
Å If youôre explaining a complicated procedureé 

ï Provide step-by-step explanation (like a Help file entry) 

Å But for less complex operationsé 
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Step-by-step vs. general explanations 
Å If youôre explaining a complicated procedureé 

ï Provide step-by-step explanation (like a Help file entry) 

Å But for less complex operationsé 

ï Explain the procedure in more general terms 
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Capturing Quality Images 
Å Use a decent program to capture images 

ïDonôt be afraid to modify captured image 
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Capturing Quality Images 
Å Use a decent program to capture images 

ïDonôt be afraid to modify captured image 

ÅAdd arrows or circles to call attention or indicate actions 
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Capturing Quality Images 
Å Use a decent program to capture images 

ïDonôt be afraid to modify captured image 

ÅAdd arrows or circles to call attention or indicate actions 

ÅAdd labels that you refer to in the written text 
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Placing Images in Your Handout 
Å Place images in logical places in the handout 

ï Large images should appear after a paragraph break (safest/easiest method) 
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